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COPIER 
Basic Copying Screen 
 

 
 
Reduce / Enlarge % 
Steps              1.  Load Document 

2. Reduce / Enlarge 
3. More 
4. Var iable % 
5. Enter desire %  
6. Press Star t 

 
 
Odd Size Or iginal to A4 
Steps            1.  Load Document on platen glass 

2. Scan Options 
3. Or iginal Size  
4. Input the X/Y axis using the measurement scale 
5. Press Save  
6. Basic Copying 
7. Reduce / Enlarge 
8. Select Auto % 
9. Paper  Supply 
10. Select A4 
11. Press Star t 
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Single sided to Double Sided Copying 
Steps              1.  Load Document 
                      2.   2 Sided 
                      3.   Select 1 ����  2  

4. Press Star t 
 
 
 
Double Sided to Double Sided Copying 
Steps              1.  Load Document 
                      2.   2 Sided 
                      3.   Select 2 ����  2  

                4.   Press Star t 
 

 
 
Double Sided to Single Sided Copying 
Steps              1.  Load Document 
                      2.   2 Sided 
                      3.   Select 2 ����  1 

                4.   Press Star t 
 
 
 
Stapling ( max 100 sheets )- Optional 
Steps             1.  Load Document 

2. Select Finishing 
3. Select Collated Stapling / Punching 
4. Select the desire staple and hole punch position 
5. Press Star t 
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IMAGE QUALITY SCREEN 

 
 
Or iginal Type 
Steps               1.  Load document    

2. Image Quality 
3. Or iginal Type 
4. Select desire mode : Text, Photo Text, Photo or Pencil Text 
5. Press Save 

 
 
 
L ighten / Darken 
Steps              1.   Load document 

2. Image Quality 
3. L ighten / Darken 
4. Select desire copy density 
5. Press Save 

 
 
 
 
 
 
 
 
 
 
 
 



DC900/1100 Quick Reference Guide_______________________________________________ 

_______________________________________________________________________________________________________ 
Reference No: Fuhji-0205-Rev01                                                                                                                    Created by FXS CRO 

Page 5 of  16 

 
 

SCAN OPTIONS SCREEN 

 
 
Bound Or iginals 
Steps              1.  Load document 

2. Scan Options 
3. Bound Or iginals 
4. Select Left page then to Right or Right page then left 

                       5.   Press Save 
 6.   Press Star t 

 
 
M ixed Size Or iginals 
Steps             1.   Load document 

2. Scan Options 
3.   M ixed Size Or iginals 
 4.   Select On  

                      5.   Press Save 
                      6.   Basic Copying 
                      7.   Select desire paper size  

 8.   Press Save  
 9.   Press Star t 
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Edge Erase 
Steps          1.   Load document 

2. Scan Options 
3. Edge Erase 
4. Select items : 
                Equal Opposite Edges, 4 Independent Edge or 4 Equal Edges 
5. Select desire erase area  
6. Press Save  
7. Press Star t 

 
 
M ir ror  Image 
Steps         1.   Load document 

2. Scan Options 
3. Mirror  Image/ Negative Image 
4. Mirror  Image 
5. Select On  
6. Press Save 
7. Press Star t 

 
 
 
Negative Image 
Steps         1.   Load document 

2. Scan Options 
3. M ir ror  Image/ Negative Image 
4. Negative Image 
5. Select On  
6. Press Save 
7. Press Star t 

 
 
 
Image Shift 
Steps        1.   Load document 

2. Scan Options 
3. Image Shift 
4. Select desire areas : Off, Auto Center or Variable Shift 
5. Key in desire mm to be shifted ( max 50 mm ) 
6. Press Save 
7. Press Star t 
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OUTPUT FORMAT SCREEN 

                         
 
Booklet Creations 
Steps               1.  Load Document 

2. Output Format 
3. Select Booklet Creation 
4. Choose left bind / top bind 
5. Select With or Without Covers 
6. Press Save 
7. Select Basic Copying 
8. Select Paper Tray : A4 or A3 ( landscape only ) 
9. Press Star t 
 

 
Multiple Up 
(Combine 2 or 4 pages onto 1 sheet of paper) 
 
Steps             1.  Load Documents 

2. Select Multiple Up 
3. Select 2 Up, 4 Up or  8 Up 
4. Select the required layout order 
5. Press Star t 
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Annotation  
( Stamp, date and page number can be added to copy ) 
 
Steps             1.   Load document 

2. Output Format 
3. Select Annotation 
4. Select desire item 
5. Press Save 
6. Press Star t 

 
 
 
 
 
 
 
 
 
Note   :  
Stamp  - On   -Confidential, Copy prohibited, Urgent, Important, Circulation, 
                Side 2 recycled, Draft and Void 
Date    -  On ( date added ) 
Page number   -  On  ( page number  is added ) 
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Covers 
Steps               1.  Load paper for the cover in any trays      

2. Select Output Format 
3. Select Cover  
4. Select desire front cover 
5. Select desire back cover  
6. Select paper trays for body page and cover 
7. Press Save 
8. Press Star t 

Poster  
Steps             1.  Load document on the platen glass      

2. Select Output Format 
3. Select Poster  
4. Select Output Size 
5. Select desire output size 
6. Select Paper  Tray Settings 
7. Press Star t 
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Set Number ing 
Lightly print a sequential control number on the background of each copy set 
 
 
Steps             1.   Load document 

2. Output Format 
3. Select Set Number ing 
4. Select On  
5. Select Control number  
6. Key in Starting nos. 
7. Select desire item ( user account nos, date/time, serial nos ) 
8. Press Save  
9. Press Star t  

 
 
 
 
 
 
 
 
Note : 
Star t number         : 1 to 9999 
Text                        : Display the ( set number ing –text ) 
User  Account nos  : User  account is pr inted ( only when auditron is activated )        
Date/Time              : Pr int the dated and time that copying star ted 
Ser ial number       : The ser ial number  of the machine is pr inted  
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Folding ( Optional ) 
Copies are folded in half or in thirds 
 
Steps                  1.   Load document 

2. Output Format 
3. Select Folding 
4. Select desire item ( 2 tri-fold, C tri-fold or Bi-fold ) 
5. Press Save 
6. Press Star t 

 
 
 
 
 
 
 
Note  : 
Z Tr i Fold     -  Copies are folded in thirds out  
C Tr i Fold     -  Copies are folded in thirds in 
Bi Fold           -  Copies are folded in half 
Pr int inside    -  Folds copies so that the image is pr inted inside 
Pr int outside  -  Folds copies so that the image is pr inted outside 
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Transparency Separator  
Steps               1.  Load transparencies in Tray 5 ( Bypass Tray ) 

2. Load Documents 
3. Select Separators 
4. Select Options : Off, Blank Separators, Blank Separators + N sets or 

No Separators + N sets 
5. Press Star t 

 
 
 
 

 
Repeat Image 
Steps             1.  Load Document 

2. Select Repeat image 
3. Select Auto Repeat 
4. Press Save 
5. Select Scan Options 
6. Select Or iginal Size 
7. Enter the X/Y axis using the measuring scale on platen glass 
8. Press Save 
9. Select Basic Copying 
10. Select the Paper  Supply : A4, A3 
11. Press Star t 
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Tabs Copying 
Copy image on the edge of the document to the tab part of paper 
 
 
Steps                1.   Load document 

2. Output Format 
3. Select Tab Copying 
4. Select desire item 
5. Load tabs on bypass tray or interposer ( optional ) 
6. Press Save 
7. Press Star t 
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STORED PROGRAMMING SCREEN 
 

 
Stored Programming 
IC Printing 
Steps               1.   All Services 

2. Setup Menu 
3. Stored Programming 
4. Store 
5. Select desire nos ( 1 – 40 jobs ) 
6. Copy mode 
7. Output Format  
8. Booklet Creation 
9. Left bind / Top bind 
10. Last original as back cover 
11. Press Save 
12. Scan Options 
13. Or iginal Size 
14. A5 landscape 
15. Press Save 
16. Image Quality 
17. Or iginal Type 
18. Text and Photo mode 
19. Press Save 
20. Basic Copying 
21. Paper Supply – A4 landscape only 
22. Press Save 
23. Reduce/Enlarge – 100 % 
24. Clear All ( yellow button on the right ) 

 
To Retr ieve Stored Jobs 
Steps      1.   Select the desire Memory buttons ( M01 –M020 )  
                              buttons on the right hand side of machine. 
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Setup Mailboxes  
Steps            1.   All Services 

2.   Setup Menu 
3.   Local Disk / Mailbox 
4.   Select desire mailbox nos ( 001-500 ) 
5.   Create / Delete 
6.   Password On / Off 
7.   Key in password xxxx ( 4-32 characters ) or Press Confirm  
8.   Press Confirm 
9.   Mailbox name 
10. Change Settings 
11.  Key in User’s name xxxx 
12. Press Save 
13. Press Close 2x to return to default screen 

 
 
 
Delete Mailbox 
Steps             1.   All Services 

  2.  Setup Menu 
  3.  Local Disk / Mailbox 
  4.  Select desire mailbox nos ( 001-500 ) 
  5.  Create / Delete 

                      6.  Delete local disk / mailbox 
                 7.  Select Yes 
                      8.  Press Close 2x to return to default screen 
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                                    MACHINE STATUS SCREEN 

 
 
 
Billing Meter  
Steps                1.  Machine Status Screen 

2. Billing Meter/Print Report  
3. Billing Meter 
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