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                   FEATURES SELECTION SCREEN 
 

 
 
 
Paper  Supply 
 

 

  
 
 
Reduce / Enlarge ( 50 % - 200 % ) 
 

 
*  For variable % , enter the desire % using the keypad. 
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Lighten / Darken 
 

 
Or iginal type 
 

 
 
 
Multiple- Up 
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2 Sided Copying 
 

 

 
 
 
 
Output 
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IC Pr inting 
 

1. Press the < �  > or < �  > button to display [ Multiple Up ] 
2. Select < 2 Up > 
3. Press the < Enter > button 
4. Press Close 
5. Select [ 2 Sided ] 
6. Select < 1 �  2 Sided > 
7. Press the < Enter > button twice 
8. Press the < �  > to display  
9. Select [ Reduce / Enlarge ] 
10. Select 100 % 
11. Press the < Enter > button 
12. Select [ Paper Supply ] 
13. Select A4 paper 
14. Press the < Enter > button 
15. Load Document on Platen Glass 
16. Press Start 
17. Press Next 
18. Press Start 
19. Press Last Original 
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FACSIMILE  
Manual Dialing 
Steps             1.  Load Document 

2. Dial the fax number using the keypad 
3. Press Star t 
 

 
 
Speed Dialing 
Steps             1.  Load Document 

2. Select the relevant one touch speed dial key ( 01-36 ) or  
      Select desire remote from the Address Book 
3. Press Star t 

 
 
 
Manual Broadcasting 
Steps             1.  Load Document 

2. Dial the fax number 
3. Press Next Recipient on the fax screen 
4. Dial the next number ( maximum 210 recipients ) 
5. Repeat steps if require 
6. Press Star t 

 
 
 
Programming of  Speed Dial 
Steps           1.   Login / Out 

2. Create / Delete 
3. Speed Dial 
4. Press Enter 
5. *  Select desire Fax directory nos ( 001 – 200 ) 
6. Press Enter 
7. Select Address type Fax or Email 
8. Fax 
9. < To :       > ( 12 characters ) 
10. Press Edit 
11. < Alphabet >  key in remote’s name using keypad on the right 
12. Press Enter ( 2 times ) 
13. < Index > 
14. < Alphabet > key in remote’s initial letter using keypad on the right 
15. Press Confirm 
16. < Fax nos > 
17. Key in fax nos 
18. Press Enter ( 2 times ) 
19. Repeat *  or Exit 
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Delete of Speed Dial 
Steps           1.   Login / Out 

2. Create / Delete 
3. Speed Dial 
4. Press Enter 
5. Select desire nos eg.002 
6. Press Enter 
7. Select Delete 
8. Press OK 
9. Press Exit 

 
 
Delayed Star t  ( 24 Hours ) 
 

 
 

*  Using the numeric keypad on the control panel to enter the hours and minutes 
 
 
 
Transmission Repor t 
 

 
 
 
Pr ior ity Send 
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2 Sided or iginals 
 

 
 
Direct Send 
 

 
 
 
 
 
Pr inting of Activity Repor t 
 
[ Machine Status ]  
[ Repor t L ist ] 
Press < Enter  > 
[ Sent Repor t ] or  [ Rec’d Repor t ] 
Press < Enter  > 
Press < Star t > 
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Scan To Email 
Steps      :   -    Select Email  ( on the left side of machine ) 

 -    Address Book 
- *  Select desire email address  
- Press Address enter / next 
- Repeat *  or Enter 
- Press Start 
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